Copyright and Copywrong:
A Quick Guide for Electronic Reserves

Copyright and Fair Use apply per class, per semester, and faculty are responsible for adhering to copyright laws.
This means that you can post one chapter of a book for one class and a different chapter of the same book for a
different class and be within the limits for Fair Use. You cannot, however, post a chapter, remove it after a
week, and post another chapter. The Fair Use limit is cumulative throughout the semester even if you remove
the materials.

Always Acceptable for Electronic Reserves:
e URL links to materials that are already available online
o Websites, government documents, journal articles in Wellesley’s library
databases, e-books, etc.
o See a reference librarian for help finding stable URLSs in databases.
e Government documents
o Scanned or linked, they’re all good to go! (Thank you, Government
Printing Office.)
e Works that are in the Public Domain
o Material published before 1923
o http://www.copyright.cornell.edu/resources/publicdomain.cfm
e Your own unpublished work
o Lecture notes, practice exams, answer keys, etc.
e 1 chapter OR up to 10% of a work that is under copyright
o You can use whichever measure is larger.
o Inthe case of a journal, you can use one article per issue or up to 10% of
the issue.
o If there are no chapters in the material, use the 10% limit.
o In the majority of cases, the copyright for your own published work is
held by the publisher—you will still need to apply this 1 chapter/10%
limit to your own published writing.

Never Acceptable for Electronic Reserves:

e Scanning or downloading more than 10% of a work under copyright.
o For copyright purposes, downloading articles from a database is just like
' scanning or photocopying.

e http://new.wellesley.edu/lts/collections/reserves/electronicmaterials#quidelines

If you have material that doesn’t fit into one of these categories, please consult Graham Henderson,
Copyright Officer, at 781-283-3514
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