M E M O R A N D U M

TO:

Committee on Faculty Appointments
FROM:
___________________________



for the ____________________ R&P Committee
SUBJECT:
Verification of Annual Conversation

DATE:
__________________________

This is to verify that the annual conversation with __________________________

was held on ___________________________ and that a signed and countersigned 

report of the conversation is on file in the department.

___________________________________

______________________________

signature of faculty member


signature of R&P chair
**If no conversation took place, please give the reason below:

